
CHS Professional Development

In Which Type of PD are you Interested?

Gen
Site Team Collaboration


(on-campus meetings)
District-Sponsored 

Events
Conferences/
Workshops

Check District PD Calendar

chaffeyinstruction.weebly.com

Fill out CHS 

Collaboration Request Form


bit.ly/chsonsitepd


Instruction Office Approves and 
Submits Request to District

Once Approved, Nancy Hernandez 
will Request Subs and Instruction 

Office will Email the Sign-in Sheet to 
Course Lead

After Collaboration, Course Lead:

1. submits sign-in sheets to Title I 

Office

2. submits final reflection document 

to Mr. Hood

Contact Nancy Hernandez to 
Arrange Your Sub

Bring Your Job Number (from 
Frontline) to the District Training

Fill out the Sign-in Sheets at the 
District Training

Visit chspd.weebly.com/ to 
download a Request Form


Submit Your Request to Thomas 
Martin for Consideration at the  
Staff Development Committee

If Approved, you will need to Fill 
out a PERS 127 Form

If you Need a Substitute, Contact 
Nancy Hernandez

After the Conference, Submit 
Your Reimbursement Form and 

Receipts to the Title I Office

General Guidelines:

• Please submit requests at 

least three weeks early

• Try to schedule a full-day 

of collaboration, when 
practical
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